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Date:
Guest House Accommodation Request
A | Request
1 | Requested by
2 | Details of the Guest
Name
Address
Nature of visit to BCE o Official o Private
Work associated with visit o GC Meeting o MC Meeting o Other Meeting
o Function o Lecture o Training
o Examination o Dept. work o Recruitment Drive.
Contact Department, person
3 | Accommodation Required
Room
Duration From
To
Accommodation bill o By BCE. o By the guest
payment
Signature
Designation Principal
B | Accommodation approved & provided
Building, Room No.
Duration From
To
Charges
Signature
Designation Asst. Secretary, Accommodation Section
Payment details




